MEDICAL OFFICE MANAGEMENT AAS.MDOM

2013 -2014

Associate of Applied Science

TEXAS SOUTHMOST COLLEGE
Health Care, Career and Technical Education Division

A degree in Medical Office Management will prepare the student to handle the functions of receptionist/appointment scheduler,
billing specialist, business office coordinator, reimbursement specialist, and/or medical coder. It will also prepare them for positions
such as a Medical Office Manager, Billing Supervisor, Office Coordinator, Reception Manager, Hospital Billing Specialist or Medical
Records Manager.

FIRST YEAR - FALL SEMESTER CREDIT HOURS
BCIS 1305 Business COMPULET APPICATIONS.......c.ioeiieireeireeieseeiresetse s e seesss e et et e sasesss s sessee st sesssesesess sessssssssssesssesesssensesssesssnns 3

HITT 1305 Medical Terminology I..................
POFM 1317 Medical Administrative SUpport.........cccceeeeeeennee
MDCA 1309 Anatomy and Physiology for Medical Assistants...
SPCH 1315  PUDIIC SPEAKING...cuereeireeeierieseireris et stesseeteses st et seste et eseses e sessesaseses e ses e ssssesasesessrssessesesssnsassnsserssensesasessssresessreesssnsnsennne 3
SPCH 1318 OR Interpersonal Communication

FIRST YEAR — SPRING SEMESTER

HRPO 1311 HUMAN REIGLIONS...ce ittt ettt ettt st e sttt et s seaeae ses et et et ebeses e et et ebe et eae sentsesbsbesebenesens sensessentesasenenens 3
POFL 2301 WOIA PrOCESSING. .. ccucutreiteterieiirteie sttt st sttt st sttt sbe ses s et eaests es b eb et et ea et et e b es st e b ses b eb et aa ebesen b et e e st senbesane s 3
MDCA 1343 MEAICAI INSUMANCE.c.eutrveveieeieeeere et ereeeeeaeses st etssesssesssssesas e esssesaseseseassessesssesesasesensressssssessssasesnssrsssnsesasesesnnssensesesssesasens 3
POFM 1300 BasiC IMEAICAI COUING.....cceciirerireie ettt et ete st et cte st teb s et st s bebese st es b et eteses et assaesessesses et saasessesens et sestesersasesessatanen 3
POFL 1349 SPIrEaUSNEETS. .....cicieiietieeiie sttt sttt et et st ettt ebe st b b ee et st sesbebessebeseates st et ses et st aaeesses et et seasas et ans et seatessrsabesesbesaneas 3
HRPO 2301 Human RESOUICES IMaN@BEMENT.....cciii ettt e e e e e e s s bbb ce e s s e e ene e st eae seesae see saeseesbesessessessenneaneans 3

SECOND YEAR - FALL SEMESTER

BIMIGT 1301  SUPEIVISION....eutetiieieurieiettettesiesiesessessessesseseaeeseasasesseseestessessessessesssssessssessessessessessessessessesessssssssassassassaseaseassaseosessessessessensens 3
POFM 2310 Intermediate MediCal COTING.......ccevriieiieriiiitete sttt sttt sttt et s bbb ase b st et eas st esbebereabesssessssas saesesnsanes 3
HITT 1353 Legal and Ethical Aspects for Health INfOrmation.........ccccccieeeeeresiceie st e e sns e e s een 3
ACNT 1303 INtroduction t0 ACCOUNTING L....ccuiuiriie ittt sttt sttt s st et st st ebe st b bt e b sees b eeebesen s et et s 3
HUM@NTEIES/FINE ATES EIECHIVE......cee vttt ettt ettt sttt st st ea et st et st s st e s st es et ea sts seabes s et et st sebeatebe sessenbessessbenessetsaseresnanas 3

SECOND YEAR — SPRING SEMESTER
XXXX  X3XX SocCial/Behavioral SCIENCES EIECTIVE.......c.uvv i ettt sttt eve st et st es et et et seabeb e et ses et sessas s sessesese seneans 3

ENGL 1301 COMPOSITION [Tttt et es e e e s st sttt et eae et eae sae saeseesaesaesbeses see ses sesnennennen e 3
POFM 2380 Cooperative Education-Medical Administrative/Elective Assistant and Medical Secretary. 3
HITT 1301 Health Data Content and STIUCTUIE......cocieiierie ettt st s s st s s bt bbbt s e 3

MATH 1314 COIlIEEE AIZEIIat .....ocueieeier ettt ettt sttt st ettt ea et se b sea e beas et seasesbesabesssesassabe st sesbesansebesssseseeatennes 3
MATH 1336 OR Math for Liberal Arts

TOTAL CREDIT HOURS FOR GRADUATION - 63

« TSI Requirement (Texas Success Initiative - any other State-approved test) - Student must pass all three sections of State-approved test to graduate with this degree.
Tt Grade of "C" or better is required for graduation

Co-op Prerequisite: Approval of Department Chair or Co-op Coordinator.
History / Government / Social and Behavioral Science Electives: Any General Education Core course that meets these categories.
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