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Business Management and Technology
Associate of Applied Science
Texas Southmost College
Division of Science, Technology, Engineering &
Mathematics

A degree in Business Management & Technology prepares the student for basic management and administrative roles
in private, public and nonprofit organizations. Graduates qualify for careers in the areas of customer service,
reception, supervision and software application.

FIRST YEAR - FALL SEMESTER CREDIT HOURS
BCIS 1305+ Business Computer APPIICALIONS. ........cciiiiiriiieieieieie ettt bbb et e e eseens 3
BMGT 1325+ OFfiCE MANAGEMENT....c.eiiiiieiestesese sttt sttt e sa e te e e e seeteetestesbestesbe st e sbesbeseesbesbesee s ensesaeseenearenss 3
POFI 2301+ VWOIT PrOCESSING ..v.veveiteteitiitesieieesteseesesseesessessessesseseessessesssssessessssssssessssesssessssessessessessessessessessessessesssssesenses 3
POFT 1319+ Records & Information Management L............cooiieiiiiieiise ettt st e e naens 3
ENGL 1301+ COMPOSTLION | veuvitiitiriitiiiitiieteset ettt b e b et b et b ettt eb ettt es bbb s 3
FIRST YEAR - SPRING SEMESTER

BMGT 1341+ BUSINESS ETNICS ...ecvveiiiiieiicisie sttt ettt te st eestesteneeste st st e e eneeneeneeneerennes 3
ITSW 1310+ Introduction to Presentation Graphics SOFtWAre ...........ccociiiiiiiiiiiiiiee e 3
MRKG 1301+ Customer Relationship Management ............couiiiiiiieiieiee et 3
MATH 1332+ Contemporary MathematiCs .........cooiiiiriiiieiee bbb 3
ENGL 2311 Technical and BUSINESS WITTING .....c.ooiiiiiiirieitiie ettt sb e bbb e e eneens 3
SECOND YEAR - FALL SEMESTER

POFT 1349+ SPrEAUSNEELS .. .ocuiiiiieiitiie et e b et e bt h bt h bt b e bt bt sb e b eb e b e b e e et e e e e eneereens 3
ACNT 1303+ Introduction t0 ACCOUNTING Lu...vieiiiiiieieiiie sttt be s te s te s be st e b sae e aesr et eseeseeneaneas 3
HRPO 1311+ HUMAN REIALIONS. ...ttt 3
BMGT L1301+ SUPEIVISION ..vevveuierieieeieettetesiestestestestessestessessesseaessessessessessesseseassaseasessessessessessessessessessessessessessessessesesenses 3
SPCH 1315 PUBIIC SPEAKING.....cveteiiiiiieieiees ettt sttt e se e s e seeseetesbesbe st e s teseese e eene e s enaeeeneenseneeneans 3
SECOND YEAR - SPRING SEMESTER

XXXX X3XX1 Social and Behavioral SCIENCE EIECHIVE.........ccicviiieiiriee et 3
ITSW 1307+ INtrodUCLION t0 DAADASE ... .cveeveieeieietiiiesie sttt ettt sbesteste st e sbesaeseebeseeseeneeneeseenennens 3
POFT 2380+ Cooperative Education — Administrative Assistant and Secretarial SCIENCe...........c.ccorevriiniiiiiennnenn, 3
ITSW 2334+ AdVANCed SPrEAUSNEETS ......coveuiiieiirieiiiteiitee ettt bbbttt b et bbbt 3
XXXX X3XX2 Language, Philosophy Culture / Creative ArtS EIECLIVE ........cooiiiiiiiiiiiiece e 3

TOTAL CREDIT HOURS FOR GRADUATION - 60

+Grade of “C” or better is required for graduation.
1Social and Behavioral Sciences Elective: Any General Education Core course that meets this category.
2Language, Philosophy & Culture/Creative Arts Elective: Any General Education Core course that meets this category.
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