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Microsoft Certified Specialist
Certificate of Proficiency — Level One

Texas Southmost College
Division of Science, Technology, Engineering & Mathematics

A certificate in Microsoft Application Specialist is an excellent way to demonstrate proficiency in Microsoft Office
software applications. Microsoft Office Specialist certification, the premier Microsoft desktop productivity
certification, is a globally recognized standard that validates computer desktop skills. The Microsoft Office Specialist
program is meeting the demand for “job-ready” people in the global workplace.

FIRST SEMESTER CREDIT HOURS
BCIS 1305 Business Computer APPIICALIONS .........c.oiviiiiiieiieieseese ettt en e 3
POFT 1349 SPrEAOSNEELS ...ttt bbbt e bt e e e st bt e bt b e e bt e bt b e eb e e b e s b e ebesbenbeee et e be e eneeneens 3
ITSW 1307 INtrodUCtion 10 DAADASE ........cveuirieiirieiiitiiiteiet ettt ettt nn et er s 3
ITSW 1310 Introduction to Presentation GraphiCs SOTEWANE .........cc.coveiriiiiiiiiii e e 3
SECOND SEMESTER

POFI 2301 WOTT PrOCESSING. .. .veiveiteiteitiitesieitestesieeeeesestassessestessessessessessessessessessessessassessssessessessessessessessessenssessessesesenses 3

THIRD SEMESTER
ITSW 2334 AdVaNCed Spreadsheets. ... .. ....virinii it e e e e 3

TOTAL CREDIT HOURS FOR GRADUATION - 18

A minimum grade of “C” must be obtained in each course required in the certificate plan.
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http://40.76.91.73/courses/course_19-20.aspx?courseid=%27BCIS-1305%27
http://40.76.91.73/courses/course_19-20.aspx?courseid=%27POFI-1349%27
http://40.76.91.73/courses/course_19-20.aspx?courseid=%27ITSW-1307%27
http://40.76.91.73/courses/course_19-20.aspx?courseid=%27ITSW-1310%27
http://40.76.91.73/courses/course_19-20.aspx?courseid=%27POFI-2301%27
http://40.76.91.73/courses/course_19-20.aspx?courseid=%27ITSW-2334%27
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